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4hOnline Guide for Club Managers
Y[}uth 4hOnline is a newweb-based system used to enroll youth and adults in the California 4-H Youth
peveLopnenT  Development Program. 4hOnline may be accessed from any conputer connected to the Intemet
vreskis PROGRAM 24 hours aday, 7 days a week.

CITIZEMSHIP

LEADERSHIP

4hOnline has capability for Community 4-H Club Leaders/C o-Leaders or Enroliment Managers to view membership in thei r
club, approve membership in the club, and print reports.

ax -]
. . . L
NOTE: Some counties do not allow on-line enroliment. 4 h( {)Hlln e

Computer Requirements
You must use one of the following Web browsers:
@ Microsoft Internet Explorer 6.0 or newer (for Windows use rs)
@ Mozilla Firefox 1.5 or newer (for Windows and Apple users)
@ Netscape 8.0 or newer (for Windows and Apple users)
@ Mozilla Camino 1.5 or newer (for Apple users)
@ Apple's Safari is NOT supported
You must enable cookies and Javascript.

Family Accounts
4hOnline groups enrollments within a “Family Account.” Afa mily account is required for club managers prior to being
authorized to access their club’s data.

Family Usernames & Passwords

The username is the family email address. In order to log in to the system, a valid email address must be used. Each family
account must have a unique email address; they cannot be kared with any other family accounts. Passwords may be changed
once you are logged into the system.

Club Passwords
Each Club has its own password, which is required to access he club information.

Club Manager Prerequisites

Before 4-H adult volunteers may be allowed authorization t o access their club’s data, they must:
@ Be approvediconfirmed by the County 4-H Office and assign ed a Membership ID.
@ Selected “Yes” for Volunteer on the first page of enroliment .
@ Have a volunteer type selected in their 4-H Club on the thir d page of enrollment.

For more information about 4-H Enroliment, please contac

4-H Club/Unit Leader San Diego County 4-H Office
University of California Cooperative Extension
[E nter contact information here. ] 5555 Owerland Ave, Ste 4101

San Diego, CA 92123
(858) 694-2861
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STEP 1: County 4-H Staff Authorization

County 4-H Staff must first authorize 4-H adult volunteer s in order to access club data. Before 4-H adult volunteers nay be
allowed authorization to access their club’s data, they must:

@ Be approvediconfirmed by the County 4-H Office and assign ed a Membership ID.

@ Selected “Yes” for Volunteer on the first page of enroliment .

@ Have a volunteer type selected for their 4-H Club on the thir d page of enroliment.
On the Club Profile page, County 4-H Staff may “Allow Acces s” to aduit volunteers. 4-H Staff will also need to share the
Club password with each person authorized to access the clb data.

STEP 2: 4-H Adult Volunteer Login

4-H Aduit Volunteers that have been authorized may access their club information. To do this, first login to your fami Iy
account using your family username (email address), your family password, and selecting a role of “family’.
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California

Welcome to 4hOnline

zlcome to the University of California 4-H Youth Development Program
0On-Line 4-H Enroliment System

The 4-H Youth Developmiot Program is in every county in California. 4-H is a place where young people are given many opportunities to build
confidence, learn responsigility, and dewvelop skills that will last them a lifetime. f's a place where youth make friends and share interests, ranging
from building robots to raisingyrabbits, from designing web pages to landscape design. b's a place where youth work together to make a positive
difference in their community, Sod adult volurteers make a povwerful difference in the lives of young people. Get involved inthe 4-H community and
make & lasting difference! Find mgre information sbout 4-H st the Californis 4-HWehsite.

Directions: Youth & Adults

& N vow are aiveady envolied InNEH, please contact your Courty 4-H Office for your username and password.
s Jfyon are envoliing Jn £ H for the first time, pleaze create a family record and then enter your enrolliments. Mote: Some counties do not
gifow or-iine enraliment and requive hardoopy paper forms.

Help
“fouth & Adults: Please contact your Courty 49 Office for assistance with 4-H Enroliment.
For cther guestions, please contact the Califorrigy State 4-H Office at S30-T54-8518 or fourhstatecfo@ucdayiz edu

() Ihave a profile

(1 Ineedta zetup & profile

(1 Vorgot my password

Emai: | hob(@smith.com
Paszword. | esssssse

Rale: | Family N

. R 1
4h@nline | powered by
4hOnline

Done california, 4honline.com |
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STEP 3: Club Login

Once logged in under the family account, those 4-H adult volu nteers who have been authorized to access their club data wi
be presented with a screen to choose from two options 1) corinuing to their family account or 2) logging into their ¢l ub
information.

3 4hOnline.com - Mozilla Firefox
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ot or cararnd
%4'H Califernia Logout
A

U Youth
DEVELGRHENT
crranns PROGRAM
Lagged in as Worker L My Account
Cluks Login Family Legin
| Bob: Senith he | Continue to Family ==

| Golden Valley 4-H Club (for display only s |

Login to Club
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‘4h(—;-)nhne | e ‘
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Done california. 4honline.com )
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PAGE 1: Club Confirm Screen

The first menu is Enroliment: Confirm which lists all of the 4 -H youth and aduits who are aweiting club manager approval.
Click on the “Edit” button to view and approve or reject arec ord.

3 4hOnline.com - Mozilla Firefox
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' California 2008-2009

Enrollment | Reports | Logout
Fowerad by 4h0nline as Golden Valley 4-H Club (for display only) [Return to the Family account]

1] — —

| [::_IJ w7 ]

; Confirm Members

MEMBERSWOLUNTEERS HEEDIHG CLUE APPROVAL \

Enroliment Date Edit

County Hame 4-H Age 4-H Status Type Gender Primary Club Title

! SAN MATEO-SAN FRAMCIZCO Smith, Bob - 33 Active Acdult Female Golden alley 4-H Club (for display only) SI2TA2005 4:17:26 PM Edit

Done california. 4honline.com )

4hOnline Guide for 4-H Club Managers Revised 8/ Z0&



PAGE 1 continued: Member Information Screen

Club managers may review the information for all youth and adults. To approve the member or volunteer in the club, click
the “Confirm” button. To remove the member or volunteer fr  om this 4-H Club (but not delete their enrollment record), ¢ lick

the “Reject” button. Note: Only County 4-H Office may dele te an entire enroliment record.

2 4hOnline.com - Mozilla Firlifox

File Edit Wiew History Bookmirks  Tools  Help
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Enrollment | Reports | Logout
FPoweered by dh0nline

Confirm Members

California 2008-2009
Logged in as Golden Valley 4-H Club {for display only) [Return to the Family account]

Member Information

Profile Information

Bob Smith - Adult  record created: 8272008 4:17:26 PM
Email: bobiE@=mith.com
Mame: Bob
ame: Smith

=3 State 4-H Office

Zip Code:

Birth Date:
Primary Phone:
el Phorne:
Wark Phone:
Work Extension:
=

Wearsin 4-H: 1

4-H County: SAN MATEC-

\ Club List
Club Volunteer Type
Galden Yalley 4-H Club (for display only) Enroliment Manager f Registrar
\ Project List
Club Project \ Years in Project Volunteer Type
’ Confirm ] ’ Reject ] ’ Close ]
-
Done califarnia. 4honline. com )
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PAGE 2: Club Member Screen

The second menu is Enroliment: Member which lists all of the youth and aduits approved by the Club Manager. Note under
the “4-H Status” column members who have not been approved by the County 4-H Office are listed as “Pending’.

Done california. 4honline.com |}
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PAGE 3: Club Report Screen

This section will contain a number of standard reports avai lable to club managers.
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