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University of California Division of Agriculture and Natural Resources 

4-H Youth Development Program 
4hOnline Guide for Club Managers 

4hOnline is a new web-based system used to enroll youth and adults in the California 4-H Youth 
Development Program.  4hOnline may be accessed from any computer connected to the Internet 
24 hours a day, 7 days a week. 

 
4hOnline has capability for Community 4-H Club Leaders/C o-Leaders or Enrollment Managers to view membership in thei r 
club, approve membership in the club, and print reports. 
 
NOTE: Some counties do not allow on-line enrollment. 
 
Computer Requirements 
You must use one of the following Web browsers: 

Ø� Microsoft Internet Explorer 6.0 or newer (for Windows use rs) 
Ø� Mozilla Firefox 1.5 or newer (for Windows and Apple users) 
Ø� Netscape 8.0 or newer (for Windows and Apple users) 
Ø� Mozilla Camino 1.5 or newer (for Apple users) 
Ø� Apple's Safari is NOT supported 

You must enable cookies and Javascript. 
 
Family Accounts 
4hOnline groups enrollments within a “Family Account.”  A fa mily account is required for club managers prior to being  
authorized to access their club’s data. 
 
Family Usernames & Passwords 
The username is the family email address.  In order to log in to the system, a valid email address must be used.  Each family 
account must have a unique email address; they cannot be shared with any other family accounts.  Passwords may be changed 
once you are logged into the system. 
 
Club Passwords 
Each Club has its own password, which is required to access the club information. 
 
Club Manager Prerequisites 
Before 4-H adult volunteers may be allowed authorization t o access their club’s data, they must: 

Ø� Be approved/confirmed by the County 4-H Office and assign ed a Membership ID. 
Ø� Selected “Yes” for Volunteer on the first page of enrollment . 
Ø� Have a volunteer type selected in their 4-H Club on the thir d page of enrollment.  

 
For more information about 4-H Enrollment, please contact: 

4-H Club/Unit Leader 
 

[Enter contact information here.] 
 
 
 

San Diego County 4-H Office 
University of California Cooperative Extension 

5555 Overland Ave, Ste 4101 
San Diego, CA 92123 

(858) 694-2861 
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STEP 1: County 4-H Staff Authorization  
County 4-H Staff must first authorize 4-H adult volunteer s in order to access club data.  Before 4-H adult volunteers may be 
allowed authorization to access their club’s data, they must: 

Ø� Be approved/confirmed by the County 4-H Office and assign ed a Membership ID. 
Ø� Selected “Yes” for Volunteer on the first page of enrollment . 
Ø� Have a volunteer type selected for their 4-H Club on the thir d page of enrollment.  

On the Club Profile page, County 4-H Staff may “Allow Acces s” to adult volunteers.  4-H Staff will also need to share the 
Club password with each person authorized to access the club data. 
 

STEP 2: 4-H Adult Volunteer Login  
4-H Adult Volunteers that have been authorized may access their club information.  To do this, first login to your fami ly 
account using your family username (email address), your family password, and selecting a role of “family”. 
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STEP 3: Club Login  
Once logged in under the family account, those 4-H adult volu nteers who have been authorized to access their club data will 
be presented with a screen to choose from two options 1) continuing to their family account or 2) logging into their cl ub 
information. 
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PAGE 1: Club Confirm Screen 
The first menu is Enrollment: Confirm which lists all of the 4 -H youth and adults who are awaiting club manager approval.   
Click on the “Edit” button to view and approve or reject a rec ord. 
 

�
�
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PAGE 1 continued: Member Information Screen 
Club managers may review the information for all youth and  adults.  To approve the member or volunteer in the club, cli ck 
the “Confirm” button.  To remove the member or volunteer fr om this 4-H Club (but not delete their enrollment record), c lick 
the “Reject” button.  Note: Only County 4-H Office may dele te an entire enrollment record. 
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PAGE 2: Club Member Screen 
The second menu is Enrollment: Member which lists all of the youth and adults approved by the Club Manager.  Note under 
the “4-H Status” column members who have not been approved by the County 4-H Office are listed as “Pending”. 
 

�
�
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PAGE 3: Club Report Screen 
This section will contain a number of standard reports avai lable to club managers.�
�

 


